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I. User Manual 

A. Connection 

1. Login to the application 

 

A user's connection to the application is done through the left menu (see red box Image 1) by 

entering your username and password automatically sent by email when the user is created by the 

administrator/chemical librarian. Then, click Connection. If you are correctly authenticated, you 

arrive on the home page of your laboratory's chemical library ( Image 2). Otherwise, you return to 

authentication, with the possibility of requesting a password again ( Image 3) by clicking on the link 

ά[ƻǎǘ ǇŀǎǎǿƻǊŘέ ǎŜŜ ŎƘŀǇǘŜǊΥ I.A.2. 

 

Image 1: Login to the application  
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Image 2: Chemical librarian/administrator user authentication successful  

 

Image 3: Error during user authentication  
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2. Forgot your password 

 

If you have lost your password, you can obtain a new one automatically. At the bottom of the login 

ƳŜƴǳΣ ȅƻǳ ŎƭƛŎƪ ƻƴ ǘƘŜ ƭƛƴƪ άCƻǊƎƻǘ ȅƻǳǊ ǇŀǎǎǿƻǊŘΚ η ȅƻǳ ŀǊǊƛǾŜ ƻƴ ŀ ǇŀƎŜ ό Image 4) where you 

simply enter your name (pay attention to upper and lower case letters) as well as your email address 

and submit to receive a new password. Please note, the email address provided must correspond 

to the one known for the corresponding account. 

 

Image 4: Page to obtain a new password automatically  
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B. Chemical Library Part 

1. Entering a new product 

 

a) First entry page 

 

In the entry section of the Chemical Library Menu, you arrive at the entry of a new product ( Image 

5), this section is accessible to all. There is a difference for the administrator and the manager who 

will have to enter the name of the chemist, to do this type the 1st letter of the name and select it 

from the drop-down menu. As a reminder, the chemist account must first have been created. All 

fields marked with a * must be completed in order to continue. 

 

Image 5: Entering a new molecule  

Below this, you have a link to a PDF file containing the recommendations of the National Chemical 

Library, particularly those concerning the drawing of molecular structures. You can also find this 

document in the Appendix to chapter 1.a.i.1.A 

You can directly import your molecular structure into JSME ©Novartis Institutes for BioMedical Research 
Inc. and Bruno Bienfait from a mol file or a smile. For example from th e Biovia Draw © Dassault Systemes 
ÓÏÆÔ×ÁÒÅȟ ÏÎÃÅ ÙÏÕÒ ÍÏÌÅÃÕÌÅ ÈÁÓ ÂÅÅÎ ÄÒÁ×Î ÏÒ ÏÐÅÎÅÄ ÉÎ ÔÈÅ ÓÏÆÔ×ÁÒÅȟ ÃÌÉÃË ÏÎ ÔÈÅ Ȱ%ÄÉÔȱ ÍÅÎÕ ÔÈÅÎ ÏÎ 
Ȱ#ÏÐÙ !Óȱ ÔÈÅÎ ÃÌÉÃË ÏÎ Ȱ-ÏÌÆÉÌÅȱ ÏÒ Ȱ3ÍÉÌÅÓȱ ɉ Image 6). If you have sugars, choose the Smiles code, because 
upon import you will have a molecule automatically redrawn closer to the standard that we recommend.  

 

Champ 

apparaissant 

uniquement  

pour le(s) 

administrateur(s) 

et chef(s) 
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Image 6: copy your structure in Mol format from structural drawing software  

In Lg-Chemio you click on the icon όƻǊ ǊƛƎƘǘ ŎƭƛŎƪ ƛƴ ǘƘŜ ǿƛƴŘƻǿύ ǘƘŜƴ ŎƭƛŎƪ ƻƴ άtŀǎǘŜ ah[ ƻǊ {5C 

ƻǊ {aL[9{έ ƛƴ ǘƘƛǎ ƴŜǿ ǿƛƴŘƻǿ ǇŀǎǘŜ ό/Ǌǘƭ ±ύ ȅƻǳǊ ǘŜȄǘ όaƻƭ ƻǊ {ƳƛƭŜǎύ ŦǊƻƳ ȅƻǳǊ ǎƻŦǘǿŀǊe structure 

ŘǊŀǿƛƴƎ ǘƘŜƴ ŎƭƛŎƪ ƻƴ ǘƘŜ ά!ŎŎŜǇǘέ ōǳǘǘƻƴ ό Image 7). 

 

Image 7: JSME window or paste your text in Mol or Smiles  format  

¢ƘŜ άbƻǘŜ ƻƴ ŎƻƴŦƛƎǳǊŀǘƛƻƴέ ŦƛŜƭŘ ŀƭƭƻǿǎ ȅƻǳ ǘƻ ǿǊƛǘŜ ŀ ŘŜǘŀƛƭ ƴƻǘ ǾƛǎƛōƭŜ ƻƴ ǘƘŜ ǎǘǊǳŎǘǳǊŜ ŘǊŀǿƛƴƎΣ 

for example: mixture of enantiomers. 

 

 

 

Once the molecule has been correctly drawn, you must enter the mass in mg or nmol of product 

placed in a pill bottle. The nmol unit is used for the European Glycomimetics Chemical Library. 

It can be 0mg. The product is entered for memorandum ( the product remains laboratory know-

how) , it is therefore available to be screened virtually. 

  

Attention, il est très important de prendre soin de bien dessiner votre structure 

moléculaire, ŎŀǊ ŎΩŜǎǘ ƭΩŞƭŞƳŜƴǘ central du système. ! 
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Then, you must enter the type of the molecule to know if it is: 

¶ Royalty free : the molecule is visible to everyone. The molecule can be exported to the 

National Chemical Library. 

¶ Under contract : the molecule is visible to the user who entered it, to their manager, to 

their boss and to the administrator. 

¶ Patented : the molecule is visible to everyone. You will have an additional field allowing you 

to enter the patent number on the second page. 

¢ƘŜ άƻǊƛƎƛƴ ƻŦ ǘƘŜ ƳƻƭŜŎǳƭŜέ ŦƛŜƭŘ Ŏƻƴǘŀƛƴǎ ŀ ŘŜŦŀǳƭǘ ǾŀƭǳŜ ŦƻǊ ŀƭƭ ǳǎŜǊǎΣ ƛŦ ƛǘ Ƙŀǎ ōŜŜƴ ŘŜŦƛƴŜŘ ƛƴ ǘƘŜ 

άtŀǊŀƳŜǘŜǊǎέ ǎŜŎǘƛƻƴ όǎŜŜ /ƘŀǇǘŜǊ Erreur ! Source du renvoi introuvable.), you must select another 

value if the default one is not suitable for your laboratory. 

hƴŎŜ ǘƘŜ ŦƛŜƭŘǎ ŀǊŜ ŎƻƳǇƭŜǘŜŘ ŎƻǊǊŜŎǘƭȅΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ά{ǳōƳƛǘέ ōǳǘǘƻƴ ǘƻ ǇǊƻŎŜŜŘ ǘƻ ǘƘŜ ƴŜȄǘ ǇŀƎŜΦ 

Example of entry, see Image 8. 

 

Image 8: Example of entry with an adm inistrator view  

LŦ ǘƘŜ ǎǘǊǳŎǘǳǊŜ ƛǎ ŀƭǊŜŀŘȅ ǇǊŜǎŜƴǘ ƛƴ ǘƘŜ ŘŀǘŀōŀǎŜΣ ǘƘŜ ƳŜǎǎŀƎŜ ά !ǘǘŜƴǘƛƻƴ ŘǳǇƭƛŎŀǘŜΗέ ǘƘŜ ǎǘǊǳŎǘǳǊŜ 

already exists in the database. Do you want to continue ? » is displayed, you can choose to accept 

this duplicate or cancel the entry see Image 9. 

Champ 

apparaissant 

uniquement  

pour le(s) 

administrateur(s) 

et chef(s) 
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Image 9: Example message for a duplicate structure  

 

b) Second entry page 

 

If you have set the numbering to automatic (Chapter Erreur ! Source du renvoi introuvable.), the 

number appears in red at the top in the middle. You will find an example of the second entry page 

in the chemical library in Figure 10. Otherwise you will have to manually enter your product number 

in the corresponding field. 

At this point you can still change the mass. If it is below the threshold adopted in the configuration 

section (Chapter Erreur ! Source du renvoi introuvable.), ( in our example 5mg ), the number is 

modified automatically if you are in automatic numbering when your cursor changes field. In this 

example, we chose to enter the mass at 5 mg on the first page. I get the number ICOA-FST-L-01A02. 

If we increase this mass on page No. 2, the number is not modified. On the other hand, if we 

decrease below the 5 mg threshold defined in the settings (Chapter Erreur ! Source du renvoi 

introuvable.), the number is automatically modified and becomes ICOA-FST-L-1, representing a 

product number not stored. A number proposed on page No. 2 of the entry is reserved for the day, 

even if the user does not complete his entry or if he modifies the mass resulting in a change of 

number. This number will be offered again from the next day. 

Likewise, if a product is out of stock (0mg), this results in an automatic number change when the 

user makes the mass change. The number thus released will be automatically offered at the next 

entry made by a user. For each entry in the app, there is a random permanent unique 8-digit 

number that is generated. This number visible in the product sheet can be used for data transfer 

and dialogue with the National Chemical Library or biologists. Thus each product has a unique 

random and permanent 8-digit number and a storage number according to the settings defined in 

the Erreur ! Source du renvoi introuvable.. 

For analyses, you can enter the analysis results in text form in the white box and/or enter the 

ǎǇŜŎǘǊǳƳ ŦƛƭŜ Ǿƛŀ ǘƘŜ ά.ǊƻǿǎŜέ ōǳǘǘƻƴΦ ¢ƘŜre is no lock on file type. However, we recommend that 

you use a long-ƭŀǎǘƛƴƎ ŦƻǊƳŀǘ ǎǳŎƘ ŀǎ άt5Cέ ŀƴŘ ƴƻǘ ǘƻƻ ƭŀǊƎŜΣ ōŜŎŀǳǎŜ ƛǘ ƛǎ ǎǘƻǊŜŘ ƛƴ ǘƘŜ ŘŀǘŀōŀǎŜΦ 

Trick :  

Lƴ ǘƘŜ άtǊŜŎŀǳǘƛƻƴέ ŦƛŜƭŘΣ ǎŜƭŜŎǘƛƴƎ ƻǊ ŘŜǎŜƭŜŎǘƛƴƎ ŀƴ ŜƴǘǊȅ Ŏŀƴ ōŜ ŘƻƴŜ ǳǎƛƴƎ ǘƘŜ !ƭǘ DǊ key on your 

keyboard + left mouse click. 
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Figure 10: Example of entry  
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!ƭƭ ƛƴŦƻǊƳŀǘƛƻƴ ǇǊƻǾƛŘŜŘΣ ŎƭƛŎƪ ά{ǳōƳƛǘέΦ At that time, only the information is saved in the 

database. An automatic email is sent to the manager, boss and administrator. An option in the 

ά!ŎŎƻǳƴǘέ ǎŜŎǘƛƻƴ ŀƭƭƻǿǎ ŜǾŜǊȅƻƴŜ ǘƻ ŘŜŀŎǘƛǾŀǘŜ ǘƘƛǎ ǊŜǘǳǊƴ ōȅ ŜƳŀƛƭΣ ǎŜŜ ǘƘŜ I.D. 

 

2. product data 

 

¢ƘŜ άaƻŘƛŦƛŎŀǘƛƻƴέ ǎŜŎǘƛƻƴ ƻŦ ǘƘŜ ƭŜŦǘ άaŜƴǳέ ŀƭƭƻǿǎ ǘƘŜ ǳǎŜǊ ǘƻ Ŏƻƴǎǳƭǘ ŀƴŘ ƳƻŘƛŦȅ ǘƘŜƛǊ ƳƻƭŜŎǳƭŜǎΣ 

for managers or leaders, those of their team. The administrator can intervene on all files. 

a) Perform a search 

 

The home page of this section allows the user to search according to various criteria. 

Everyone can search by exact structure, by substructure, by similarity, by molar mass, raw formula, 

laboratory notebook/thesis reference, tags and numbering. For the latter, you can use: 

¶ either the unique random 8-digit number, 

¶ ŜƛǘƘŜǊ ǘƘŜ ƴǳƳōŜǊ ŘŜŦƛƴŜŘ ƛƴ ǘƘŜ άǇǊƻŘǳŎǘ-ǇŀǊŀƳŜǘŜǊǎέ ǎŜŎǘƛƻƴ όŜȄŀƳǇƭŜΥ L/h!-FST-L-

01A02 see Chapter Erreur ! Source du renvoi introuvable.), 

¶ or the number of the National Chemical Library (CN000000V) if it was imported by the 

administrator (Chapter Erreur ! Source du renvoi introuvable.). 

Regarding the molar mass and the crude formula, you can perform an exact search by checking the 

άŜȄŀŎǘέ ōƻȄΦ hǘƘŜǊǿƛǎŜΣ ōȅ ŘŜŦŀǳƭǘ ȅƻǳ ǎŜŀǊŎƘ ōȅ ǇŀǘǘŜǊƴΦ 

For searching by tags you can select one or more tags (Ctrl key + left mouse click). 

The upper part of the page is modified depending on the user ( chemist, manager, chef and 

administrator ( Image 12) 

The chemist ( Image 12ύ ǿƛƭƭ ǎŜŜ ǘƘŜ άƳƻƭŜŎǳƭŜ ǘȅǇŜέ ŦƛŜƭŘ (free, under contract or patented) , the 

manager ( Image 13ύ ǿƛƭƭ ǎŜŜ ǘƘŜ άƳƻƭŜŎǳƭŜ ǘȅǇŜέ ŀƴŘ άŎƻƭƭŀōƻǊŀǘƻǊǎέ ŦƛŜƭŘ (with only the members 

of his team ), the leader ( Image 14ύ ǿƛƭƭ ǎŜŜ άǘŜŀƳǎέ (with his or her teams attached) . 

The administrator will have all the menus with all the teams and users ( Image 11). 

To search by exact structure, substructure or similarity you must draw your structure in JSME © 

Novartis Institutes for BioMedical Research Inc. and Bruno Bienfait then click on the desired search 

type. For similarity search you can adjust the Tanimoto coefficient using the tab. The closer it is to 

zero, the less restrictive your search will be . 
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Image 11: search page seen by the administrator  

 

Image 12: Display seen by the chemist guy  

Partie 

commune 

Partie propre 

à chaque type 

ŘΩǳǘƛƭƛǎŀǘŜǳǊ 
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Image 13: Display seen by the responsible guy  

 

Image 14: Display seen by the boss guy 

Thanks to this form, the user can access for research, modification and consultation only the 

products that are attached to him by the hierarchy of rights ( Erreur ! Source du renvoi 

introuvable.). Only the administrator will have a view of all the teams defined in the Erreur ! 

Source du renvoi introuvable.. 

 

b) Result of the research 
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!ŦǘŜǊ ŜƴǘŜǊƛƴƎ ŀ ǎŜŀǊŎƘ ŎǊƛǘŜǊƛƻƴ ŀƴŘ ŎƭƛŎƪƛƴƎ ƻƴ ά{ŜŀǊŎƘέ ƛƴ ǘƘŜ ǊŜƭŜǾŀƴǘ ǎŜŎǘƛƻƴΣ ȅƻǳ ƻōǘŀƛƴ ŀ ǊŜǎǳƭǘ 

which is displayed page by page with 8 molecules per page ( Image 15). 

 

Image 15: Results of a chemist view search  

At the top and bottom of the results page, you can change pages, either page by page, or you can 

go directly to a specific page. The results page displays the structure with the raw formula and the 

corresponding molar mass. In front of the structure, you have the reference of the file(s) with the 

storage number, the mass stored, the name of the user who filled in the file and the date of entry, 

but also the name of the person responsible and the information on purity and structure control. 

Since duplicates are accepted by the system, you can have several records for the same structure 

( Image 16)  

Changement 

de pages 
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Image 16: Existence of two files for the same structure  

If you wish to consult your file, click on the icon: , if you wish to modify the data of one of your 

files, click on the icon: . 

 

Trick : 

You can copy (in text format) a structure that interests you directly from the result page. Right-

click on the structure, you obtain a menu ( Image 17). 

 

Image 17: JSME menu 

This allows you to copy the molecular structure in mol type text format (other formats are available: 

Smiles, InChI). Then copy the text into a text editor (notepad, wordpad, etc.) and save to a file with 

ǘƘŜ άƳƻƭέ ŜȄǘŜƴǎƛƻƴΦ 

 

c) Consult a file 

 

If you clicked on the icon in the search results page, you access the consultation of the substance 

sheet. This is modulated according to the user's rights. 

 

Structure et 

informations 

connexes 

Référence de stockage 

des doublons 
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Image 18: Menu of the consultation form  

!ƭƭ ǳǎŜǊǎ ƘŀǾŜ ǘƘŜ ά{ǘǊǳŎǘǳǊŜέ ŀƴŘ ά!ƴŀƭȅǎƛǎέ ǘŀōǎΦ ¢ƘŜ ƳŀƴŀƎŜǊ ŀƴŘ ŀŘƳƛƴƛǎǘǊŀǘƻǊ ŀƭǎƻ ƘŀǾŜ ǘƘŜ 

άhǊƎŀƴƛŎ wŜǎǳƭǘǎέ ǘŀōΦ IƻǿŜǾŜǊΣ ƻƴƭȅ ǘƘŜ ŀŘƳƛƴƛǎǘǊŀǘƻǊ Ƙŀǎ ǘƘŜ άIƛǎǘƻǊȅέ ǘŀōΦ 

(1) ά{ǘǊǳŎǘǳǊŜέ ǘŀō 

 

For the first tab (  

Image 18), you visualize all the data of the structure. They are divided into four categories: data 

entered by the user, data calculated by the system and data imported by the administrator. 

¶ The data entered by the user which are displayed on this tab are the 2D structure, the 

operating mode, the observations, the color of the substance, the mass of the product 

stored in mg, the origin of the molecule, the type of product, the experimental elemental 

analysis, the type of purification, the laboratory notebook reference, the melting point, 

the boiling point, the special precautions to be taken with regard to the product, the 

solubilization solvents of the substance, bibliographic references: 

o the DOI number ( https://fr.wikipedia.org/wiki/Digital_Object_Identifier ), 

o the CAS number ( https://fr.wikipedia.org/wiki/Num%C3%A9ro_ CAS ), 

o the HAL number ( https://fr.wikipedia.org/wiki/HAL_(archive_ouverte) ) 

¶ The data calculated by the system are theoretical elemental analysis, molar mass and 

crude formula. 

¶ The data generated by the system which is visualized on the form are the storage 

number, the constant number, the date of entry, the name of the person who entered 

the data. 

¶ The data imported by the administrator are the number of the National Chemical 

Library and the tare of the pillbox see chapter: Erreur  ! Source du renvoi 

introuvable. . 

¶ For Chemistry Libraries that have used previous versions of Lg-Chimio you have data 

at the field level: Logp, check Lipinski's rules, Number of acceptors, Number of rotary 

links, Number of aromatic atoms, Number of aromatic bonds, Number of donors, 

Number of asymmetric atoms, Fusion point, Boiling point. These data were calculated 

by the Chemaxon company tools which we no longer use in this new version. 

https://fr.wikipedia.org/wiki/Digital_Object_Identifier
https://fr.wikipedia.org/wiki/Num%C3%A9ro_CAS
https://fr.wikipedia.org/wiki/HAL_(archive_ouverte)
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Image 19ȡ Ȱ3ÔÒÕÃÔÕÒÅȱ ÔÁÂ 

(2) ά!ƴŀƭȅǎƛǎέ ǘŀō 

 

Lƴ ǘƘŜ ά!ƴŀƭȅǎƛǎέ ǘŀō ό Image 20), you can view all the results of the analyzes carried out on the 

substance, which have been entered by the user. On the left side you have the numerical results 

and on the right side you have the files uploaded by the user and available for download. 
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Image 20ȡ Ȱ!ÎÁÌÙÓÉÓȱ ÔÁÂ 
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(3) άhǊƎŀƴƛŎ wŜǎǳƭǘǎέ ǘŀō 

 

¢ƘŜ άhǊƎŀƴƛŎ wŜǎǳƭǘǎέ ǘŀōΣ ŀŎŎŜǎǎƛōƭŜ ƻƴƭȅ ǘƻ ƳŀƴŀƎŜǊǎΣ ōƻǎǎŜǎ ŀƴŘ ŀŘƳƛƴƛǎǘǊŀǘƻǊǎΣ ŀƭƭƻǿǎ ȅƻǳ ǘƻ 

have in tabular form the results of all the biological tests carried out on the substance consulted ( 

Image 21). A result only appears if it was imported by the administrator using the import tools (see: 

Chapter Erreur ! Source du renvoi introuvable.). 

  

Image 21ȡ Ȱ/ÒÇÁÎÉÃ ÒÅÓÕÌÔÓȱ ÔÁÂ 

By hovering over the name of the biological test, you access the details ( Image 22). The number 

next to the name of the biological test here P22303 on Image Image 22it is the UniProt reference ( 

https://fr.wikipedia.org/wiki/UniProt ) of the protein, by clicking on it, you are directly taken on the 

data for this protein on the UniProt website. 

Référence UniProt 

Nom de la cible 

https://fr.wikipedia.org/wiki/UniProt
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Image 22: display of biological test details  

 

(4) άIƛǎǘƻǊȅέ ǘŀō 

 

This tab is only accessible to administrators ( Image 23). It allows you to view the history of changes 

made on the substance sheet consulted. This historization provides the following information in 

table form: the field that was modified, by which person, on what date, we also have the old value 

of the field. 

 

Image 23: example of a file modification history  
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(5) Export a search 

 

In administrator mode, you can export your search using the export button at the top right of the 

page see Image 24. 

 

Image 24ȡ ÅØÐÏÒÔÉÎÇ Á ÓÅÁÒÃÈ ÆÒÏÍ ÔÈÅ ȰÍÏÄÉÆÉÃÁÔÉÏÎÓȱ ÔÁÂ 

By clicking on this export button, two choices will be displayed on your screen, see Image 25: 

¶ either you can copy all the storage numbers to the clipboard, 

¶ or you only export the 8 storage numbers of the displayed page. 
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Image 25: Choice between the 2 export options  

 

Image 26: Copying the list to the clipboard  

 

Image 27: exporting the list of the visible page (8 results) in the export page  
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Once copied, you can paste the whole thing, for example, into the export tab of the chemical library 

part of Lg-chemo. This will allow you to extract the data in SDF form see chapter Erreur ! Source du 

renvoi introuvable.. 

 

d) Edit a record 

 

From the page of your search results , if you clicked on the icon, you arrive at the modification 

of the substance sheet. This is modulated according to the rights of the connected user. The form 

on which you arrive is identical to that of the entry (chapter I.B). For all users except the 

ŀŘƳƛƴƛǎǘǊŀǘƻǊΣ ǘƘŜ άǎǘǊǳŎǘǳǊŜ ǘȅǇŜέ ŦƛŜƭŘ ƛǎ ŘƛǎŀōƭŜŘΦ hƴƭȅ ǘƘŜ ŀŘƳƛƴƛǎǘǊŀǘƻǊ Ŏŀƴ ƳƻŘƛŦȅ ǘƘŜ ǘȅǇŜ ƻŦ 

structure (Free, Under contract or patented ), because this change of state implies, if you are in 

automatic numbering, a modification of the physical storage number. 

If you are on automatic dialing and the mass of the product is changed, within 7 days of the initial 

entry of the substance. So, a modification of the storage number (chapter Erreur ! Source du 

renvoi introuvable.) can only take place if the mass goes above or below the storage limit defined 

in the Erreur ! Source du renvoi introuvable.. 

If the modification of the mass occurs after these 7 days following the initial entry then the 

storage number is modified only when the mass value falls to zero mg. 

Of course in both cases the unique number attached to the product does not vary and remains 

the reference to use. 

!ǎ ŀƴ ŀŘƳƛƴƛǎǘǊŀǘƻǊΣ ȅƻǳ Ŏŀƴ ŀƭǎƻ ǊŜŀǎǎƛƎƴ ǘƘƛǎ ǇǊƻŘǳŎǘ ǘƻ ŀƴƻǘƘŜǊ ŎƘŜƳƛǎǘ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ άǊŜŀǎǎƛƎƴ 

ǘƘŜ ǎǘǊǳŎǘǳǊŜ ǘƻ ŀƴƻǘƘŜǊ ŎƘŜƳƛǎǘέ ό Picture 28) 

 

Picture 28 : modification of a file  
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You then arrive on a page ( Image 29) which allows you to choose the new chemist by selecting his 

team then his manager in the drop-down menus on the left of the screen or by directly entering the 

ŦƛǊǎǘ ƭŜǘǘŜǊǎ ƻŦ Ƙƛǎ ƴŀƳŜ ƛƴ ǘƘŜ ōƻȄ ά ƴŀƳŜ ƻŦ ŎƘŜƳƛǎǘΦ hƴŎŜ ǘƘŜ ŎƘŜƳƛǎǘ ƛǎ ǎŜƭŜŎǘŜŘΣ ŎƭƛŎƪ ƻƴ to 

perform the backup. 

 

Image 29: reassignment of a structure to a chemist  

 

3. Search all free and patented data 

 

¢ƘŜ ά{ŜŀǊŎƘέ ǎŜŎǘƛƻƴ ƻŦ ǘƘŜ ƭŜŦǘ άaŜƴǳέ ό Image 69 ) allows the user to carry out a search according 

to various criteria in all the free and patented substances in the laboratory's Chemical Library. 

Substances under contract appear only for the owners ( chemist, manager and leader) of that 

substance. 

Anyone can search by structure (exact, substructure or similarity), molar mass, raw formula, tags 

and numbering. For the latter, you can use either the unique random 8-digit number, or the number 

ŘŜŦƛƴŜŘ ƛƴ ǘƘŜ άǇǊƻŘǳŎǘ ǇŀǊŀƳŜǘŜǊǎέ ǎŜŎǘƛƻƴ όŜȄŀƳǇƭŜΥ L/h!-FST-L-01A02 see Chapter ID1), or the 

number of the National Chemical Library (CN000000V) if it was imported by the administrator, or 

by the QR-code. 

CƻǊ ƳƻƭŀǊ Ƴŀǎǎ ŀƴŘ ŎǊǳŘŜ ŦƻǊƳǳƭŀΣ ȅƻǳ Ŏŀƴ ǇŜǊŦƻǊƳ ŀƴ ŜȄŀŎǘ ǎŜŀǊŎƘ ōȅ ŎƘŜŎƪƛƴƎ ǘƘŜ άŜȄŀŎǘέ ōƻȄΦ 

Otherwise, by default you search by pattern. 
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Image 30: search form  

hƴŎŜ ǘƘŜ ǎŜŀǊŎƘ ŎǊƛǘŜǊƛŀ Ƙŀǎ ōŜŜƴ ŜƴǘŜǊŜŘ ŀƴŘ ǘƘŜ ά{ŜŀǊŎƘέ ōǳǘǘƻƴ Ƙŀǎ ōŜŜƴ ŎƭƛŎƪŜŘΣ ǘƘŜ ǊŜǎǳƭǘǎ 

ǇŀƎŜ ŀǇǇŜŀǊǎΦ ¢ƘŜ ǇǊŜǎŜƴǘŀǘƛƻƴ ƛǎ ǎƛƳƛƭŀǊ ǘƻ ǘƘŜ άƳƻŘƛŦƛŎŀǘƛƻƴέ ǎŜŎǘƛƻƴ όŎƘŀǇǘŜǊ I.B.2.b)), but with 

only the possibility of consulting the substances. The consultation sheet only contains the 

άǎǘǊǳŎǘǳǊŜέ ŀƴŘ ά!ƴŀƭȅǎƛǎέ ǘŀōǎΦ 

4. Biological results 

 

This menu tab is reserved for user types: managers and bosses . It allows them to consult, for each 

biological test carried out, the results on their substances. These results must first have been 

imported by the administrator (see Chapter Erreur ! Source du renvoi introuvable.). 

The user must first select the target, the type of biological test and finally the type of result (IC50, 

% activity, etc.). The user can visualize the molecules involved in the biological test and the 

corresponding results ( Image 31). 
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Image 31: Biological result for a team's molecules for a chosen biological test  
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C. Extract Library Part 

 

1. Entering a new extract 

 

a) Direct entry via the entry tab 

¢ƻ ŜƴǘŜǊ ŀ ƴŜǿ ŜȄǘǊŀŎǘΣ Ǝƻ ǘƻ ǘƘŜ ά9ȄǘǊŀŎǘ ƭƛōǊŀǊȅέ ƳŜƴǳ ŀƴŘ ǎŜƭŜŎǘ ǘƘŜ άŜƴǘǊȅέ ǘŀōΦ ¸ƻǳ ǘƘŜƴ ŀǊǊƛǾŜ 

on a page showing the architecture of the database ( Picture 32) 

 

Picture 32 : data architecture  

An extract is linked to a sample which is itself linked to a specimen. 

A specimen ƛǎ ŘŜǎŎǊƛōŜŘ ōȅ ǘƘŜ άƘŀǊǾŜǎǘƛƴƎ Ƴƛǎǎƛƻƴέ ǘŀōƭŜ ŀƴŘ ǘƘŜ άǘŀȄƻƴƻƳȅέ ǘŀōƭŜΦ !ǎ ŀ 
reminder, a specimen is an individual(s) (plant, insect, microorganism, etc.) from which the sample 

is obtained; it is defined by its genus and species name. 

The sample corresponds to the entire specimen or part of a specimen (leaves, bark, venom, etc.) 

or to a specimen of the microorganism type obtained under certain culture conditions, it is from 

the sample that the we prepare the extract. 

Please note: The Country , taxonomy type and part of organization fields must have been 

ŎƻƳǇƭŜǘŜŘ ƛƴ ǘƘŜ ά!ŘƳƛƴƛǎǘǊŀǘƛƻƴέ ƳŜƴǳΣ ά9ȄǘǊŀŎǘ ƭƛōǊŀǊȅ κ tŀǊŀƳŜǘŜǊǎέ ǘŀō ōŜŦƻǊŜ ǎǘŀǊǘƛƴƎ ǘƻ 

enter an extract. 

¢ƻ ǎŀǾŜ ŀ ƴŜǿ ŜȄǘǊŀŎǘΣ ȅƻǳ Ƴǳǎǘ ǎŜƭŜŎǘ άŜȄǘǊŀŎǘέ ƛƴ ǘƘŜ ŘǊƻǇ-Řƻǿƴ ƳŜƴǳ ŀǘ ǘƘŜ ƭƻŎŀǘƛƻƴ άL ǿŀƴǘ to 

ŜƴǘŜǊ ŀΥέ ό Image 33) 
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Image 33: drop-down menu to enter a new extract  

Then click send. A list of questions will then appear to which you must answer yes or no. 

 

ά5ƻŜǎ ǘƘŜ ǎŀƳǇƭŜ ŜȄƛǎǘΚ η : 

- If you answer "yes" because the sample is already saved in the database, you have one 

more step to save your extract. To do this, click oƴ ǘƘŜ ά{ǘŜǇ мΥ 9ȄǘǊŀŎǘέ ōŀƴƴŜǊΣ ŀƴŘ ǊŜŦŜǊ 

to the chapter STEP 7: Extract 

- If you answer "no" because the sample is not saved in the database, you get two more 

questionǎΥ Ϧ5ƻ ȅƻǳ ǿŀƴǘ ǘƻ ŎǊŜŀǘŜ ŀ ƴŜǿ ŎƻƴŘƛǘƛƻƴΚϦ η ŀƴŘ άLǎ ǘƘŜ ǎǇŜŎƛƳŜƴ ŜȄǘŀƴǘΚέ ϦΦ 

 

ά5ƻ ȅƻǳ ǿŀƴǘ ǘƻ ŎǊŜŀǘŜ ŀ ƴŜǿ ŎƻƴŘƛǘƛƻƴΚέ η : 

- If the specimen is not a microorganism (bacteria, microscopic fungus, etc.), you must 

ŀƴǎǿŜǊ άƴƻέ ǘƻ ǘƘƛǎ ǉǳŜǎǘƛƻƴΦ 

- If your specimen is a microorganism and the culture protocol has never been described in 

ǘƘŜ ŘŀǘŀōŀǎŜΣ ȅƻǳ Ƴǳǎǘ ŀƴǎǿŜǊ άȅŜǎέ ǘƻ ŎǊŜŀǘŜ ŀ ƴŜǿ ŎƻƴŘƛǘƛƻƴ όҐŎǳƭǘǳǊŜ ǇǊƻǘƻŎƻƭύΦ LŦ ǘƘŜ 

protocol used has already been recorded in the database for another specimen, you must 

ŀƴǎǿŜǊ άƴƻέ ŀƴŘ ǿƛƭƭ ōŜ ŀǎƪŜŘ ǘƻ ǎŜƭŜŎǘ ǘƘŜ ŜȄƛǎǘƛƴƎ ǇǊƻǘƻŎƻƭ ƛƴ ǘƘŜ ŘŀǘŀōŀǎŜ ƛƴ ŀ ŦǳǘǳǊŜ 

step. 

 

άLǎ ǘƘŜ ǎǇŜŎƛƳŜƴ ŜȄǘŀƴǘΚέ η : 

- LŦ ȅƻǳ ŀƴǎǿŜǊ άȅŜǎέΣ ȅƻǳ ƘŀǾŜ н ǎǘŜǇǎ ƭŜŦǘ ǘƻ ǎŀǾŜ ȅƻǳǊ ŜȄǘǊŀŎǘΦ ¢ƻ Řƻ ǘƘƛǎΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ά{ǘŜǇ 

мΥ {ŀƳǇƭŜέ ōŀƴƴŜǊΣ ŀƴŘ refer to the STEP 6: Sample. 

- If you answer "no" because the specimen is not registered in the database, you arrive at 

three more questions: "Is authorization ǊŜǉǳƛǊŜŘΚϦ ηΣ ά5ƻŜǎ ǘƘŜ ǘŀȄƻƴƻƳȅ ŜȄƛǎǘΚ η ŀƴŘ 

ά5ƻŜǎ ǘƘŜ ƘŀǊǾŜǎǘ Ƴƛǎǎƛƻƴ ŜȄƛǎǘΚ ϦΦ After answering these questions, you must also 

ŎƻƳǇƭŜǘŜ ǘƘŜ ά{ǇŜŎƛƳŜƴέ ǘŀōƭŜΣ ǊŜŦŜǊ ǘƻ ǘƘŜ STEP 4: Specimen. 

 

άLǎ ŀǳǘƘƻǊƛȊŀǘƛƻƴ ƴŜŎŜǎǎŀǊȅΚ ηΥ 

- ¸ƻǳ Ƴǳǎǘ ŀƴǎǿŜǊ άȅŜǎέ ƛŦ ȅƻǳǊ ǎǇŜŎƛƳŜƴ ƛǎ ǎǳōƧŜŎǘ ǘƻ ǘƘŜ bŀƎƻȅŀ ǇǊƻǘƻŎƻƭΦ 
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The so-called principle of access and benefit-sharing (ABS) is established by the Convention 

on Biological Diversity and the Nagoya Protocol. It implies that access to genetic resources 

and their use are subject to an agreement between the supplier and the user of the 

resource. 

- !ƴ ƛƴǘŜǊƳŜŘƛŀǘŜ ǉǳŜǎǘƛƻƴ ǘƘŜƴ ŀǇǇŜŀǊǎΥ ά5ƻŜǎ ǘƘŜ ŀǳǘƘƻǊƛȊŀǘƛƻƴ ŜȄƛǎǘΚέ ϦΣ ƛΦŜΦ ƛǎ ƛǘ ŀƭǊŜŀŘȅ 

recorded in the database? If yes, you move on to the next question. If the answer is no, in 

the next step you will need to record the authorization number (APA Permit No., sample 

collection authorization, sampling permit, etc.) See STEP 3: Authorization 

 

ά5ƻŜǎ ǘƘŜ ǘŀȄƻƴƻƳȅ ŜȄƛǎǘΚ ηΥ 

- LŦ ȅƻǳ ŀƴǎǿŜǊ άȅŜǎέΣ ƛǘ ƳŜŀƴǎ ǘƘŀǘ ȅƻǳ ŀǊŜ ǿƻǊƪƛƴƎ ƻƴ ŀ ǎǇŜŎƛƳŜƴ ŘƛŦŦŜǊŜƴǘ ŦǊƻƳ ǘƘŀǘ 

recorded either due to its geographical origin, or due to the season in which it was collected, 

or on a plant part different from that already recorded or either because you are working 

on a microorganism obtained in culture conditions different from those recorded... But 

Ƴƻǎǘ ƻŦǘŜƴ ǘƘŜ ŀƴǎǿŜǊ ǿƛƭƭ ōŜ άƴƻέ ŀƴŘ ȅƻǳ ǿƛƭƭ ǘƘŜƴ ƘŀǾŜ ǘƻ ŎƻƳǇƭŜǘŜ ǘƘŜ άǘŀȄƻƴƻƳȅέ 

table See STEP 2: Taxonomy 

ά5ƻŜǎ ǘƘŜ ƘŀǊǾŜǎǘ Ƴƛǎǎƛƻƴ ŜȄƛǎǘΚ ηΥ 

- LŦ ȅƻǳ ŀƴǎǿŜǊ άȅŜǎέΣ ōŜŎŀǳǎŜ ǘƘŜ Ƴƛǎǎƛƻƴ ŘǳǊƛƴƎ ǿƘƛŎƘ ǘƘŜ ǎǇŜŎƛƳŜƴ ǿŀǎ ŎƻƭƭŜŎǘŜŘ Ƙŀǎ 

already been registered on the database, you have 4 steps left to register your extract 

ǎǘŀǊǘƛƴƎ ǿƛǘƘ ǎǘŜǇ мΥ ά¢ŀȄƻƴƻƳȅέΦ ¢ƻ Řƻ ǘƘƛǎΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ά{ǘŜǇ мΥ ¢ŀȄƻƴƻƳȅέ ōŀƴƴŜr, and 

refer to the STEP 2: Taxonomy 

- LŦ ȅƻǳ ŀƴǎǿŜǊ ϦƴƻϦΣ ȅƻǳ ƘŀǾŜ р ǎǘŜǇǎ ƭŜŦǘ ǘƻ ǎŀǾŜ ȅƻǳǊ ŎƭƛǇΦ ¢ƻ Řƻ ǘƘƛǎΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ά{ǘŜǇ мΥ 

IŀǊǾŜǎǘ Ƴƛǎǎƛƻƴέ ōŀƴƴŜǊΣ ŀnd refer to the chapter STEP 1: Harvest mission. 

the records already present in the database using the help placed opposite. 

Only certain fields are mandatory fields and must be completed to allow you to proceed to the 

next step. They are marked with a * and a red frame. The other fields are optional fields. 

 

(1) STEP 1: Harvest mission 

 

Complete the fields then click on send, only the Country field is a required field. You must use the 

drop-down menu to fill in this field ( Image 34) 

Please note: The Country field Ƴǳǎǘ ƘŀǾŜ ōŜŜƴ ŜƴǘŜǊŜŘ ƛƴ ǘƘŜ ά!ŘƳƛƴƛǎǘǊŀǘƛƻƴέ ƳŜƴǳΣ ά9ȄǘǊŀŎǘ 

ƭƛōǊŀǊȅ ŀƴŘ ǎŜǘǘƛƴƎǎέ ǘŀō ōŜŦƻǊŜ ǎǘŀǊǘƛƴƎ ǘƘŜ ŜƴǘǊȅΦ To do this, use the official country reference 

https://documentation.abes.fr/sudoc/formats/CodesPays.htm 

 

https://documentation.abes.fr/sudoc/formats/CodesPays.htm
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Image 34: drop-down menu of countries  

 

(2) STEP 2: Taxonomy 

 

Complete the fields then click on send, only the Type , Species and Genus fields are required fields. 

The Type field must be selected from the drop-down menu ( Image 35) 

Please note: The Type field Ƴǳǎǘ ƘŀǾŜ ōŜŜƴ ŜƴǘŜǊŜŘ ƛƴ ǘƘŜ ά!ŘƳƛƴƛǎǘǊŀǘƛƻƴέ ƳŜƴǳΣ ά9ȄǘǊŀŎǘ ƭƛōǊŀǊȅ 

ŀƴŘ ǇŀǊŀƳŜǘŜǊǎέ ǘŀō ōŜŦƻǊŜ ǎǘŀǊǘƛƴƎ ǘƘŜ ŜƴǘǊȅΦ 

In the sequencing field , you can note the sequenced genome (for example: 18s), complete the 

sequencing protocol and attach the result file by clicking on browse. 

 

 

Image 35: Taxonomy Type drop-down menu 
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(3) STEP 3: Authorization 

 

No fields are required at this stage. The type of authorization can be for example: APA permit, direct 

debit authorization, etc. Complete the fields then click on send. 

 

Image 36: Taxonomy Type drop-down menu 

 

(4) STEP 4: Specimen 

 

9ƴǘǊȅ ƛƴǘƻ ǘƘŜ ά {ǇŜŎƛƳŜƴέ ǘŀōƭŜ is done in 4 phases: 

¶ In the 1st phase , only the specimen code , date and place of collection fields marked with an 

* are mandatory. At this stage, information can be added on the collection (GPS 

coordinates, name of the collector, etc.) or on the collection from which the specimen 

ŎŀƳŜΦ ¸ƻǳ Ŏŀƴ ŀƭǎƻ ŎƭƛŎƪ ƻƴ άōǊƻǿǎŜέ ŀƴŘ ŀŘŘ ŀ ǇƘƻǘƻ ό Image 37) 

 

 

Image 37: Specimen entry drop-down menu 
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¶ In phase 2, you must attach an authorization to the specimen ( see Nagoya protocol ς APA 

). If no authorization is required, leave no check mark and proceed to the next step. 

¶ In phase 3 you must attach a taxonomy to the specimen. You can make your search easier 

by sorting the genus or species name by column. Select the corresponding line and click 

next. 

¶ You arrive at phase 4 where you will associate a collection mission with the specimen. Sort 

columns by mission name or country code to make your search easier. 

Then click send. 

 

(5) STEP 5: Condition (only if your specimen is a 

microorganism) 

 

In this step you will have to describe the culture conditions of the microorganism by completing the 

table below, only the temperature field is a mandatory field ( Image 38) 

 

Image 38: description of culture conditions for a microorganism  

If the culture conditions have already been saved in the database, you will need to attach them to 

the specimen in the next step. 

 

(6) STEP 6: Sample 

 

CƛƭƭƛƴƎ ǘƘŜ ά{ŀƳǇƭŜ έ ǘŀōƭŜ is done in 3 phases: 

¶ In the 1st phase , only the code , quantity , storage location fields and part of organism are 

obligatory ( Picture 39). 

Please note: The Part of organization field Ƴǳǎǘ ƘŀǾŜ ōŜŜƴ ŜƴǘŜǊŜŘ ƛƴ ǘƘŜ ά!ŘƳƛƴƛǎǘǊŀǘƛƻƴέ ƳŜƴǳΣ 

ά9ȄǘǊŀŎǘ ƭƛōǊŀǊȅκǇŀǊŀƳŜǘŜǊǎέ ǘŀō ōŜŦƻǊŜ ǎǘŀǊǘƛƴƎ ǘƘŜ ŜƴǘǊȅΦ 

https://www.ecologie.gouv.fr/acces-et-partage-des-avantages-decoulant-lutilisation-des-ressources-genetiques-et-des-connaissances
https://www.ecologie.gouv.fr/acces-et-partage-des-avantages-decoulant-lutilisation-des-ressources-genetiques-et-des-connaissances
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Picture 39 : 1st phase of filling for the sample  

¶ The 2nd phase consists of attaching a condition (culture protocol) to the specimen. You can 

make your search easier by sorting the information by column. Select the corresponding 

line and click next. 

 

 

Image 40: 2nd phase, conditions 

Warning: If your sample is not a microorganism, you do not have any conditions to attach to it 

ŀƴŘ ȅƻǳ Ƴǳǎǘ ǎŜƭŜŎǘ άbƻ ŎƻƴŘƛǘƛƻƴǎέΦ 

¶ You then arrive at the 3rd phase corresponding to the specimen table. Select a specimen from 

the list. You can facilitate your search by sorting by column the code of the specimen, its 

place of collection... Select the corresponding line and click on submit ( Picture 41) 
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Picture 41 : table of specimens 

 

(7) STEP 7: Extract 

 

¢ƘŜ ŜƴǘǊȅ ƛƴǘƻ ǘƘŜ ά9ȄǘǊŀŎǘέ ǘŀōƭŜ ƛǎ ŘƻƴŜ ƛƴ о ǇƘŀǎŜǎΥ 

¶ the 1st phase covers the extraction protocol and the characteristics of the extract. It is at this 

stage that the code of the extract is determined (Cf. chemical librarian's manual, chap.7 

άǇǊƻŘǳŎǘ ŎƻŘƛƴƎέύΦ CƛŜƭŘǎ ƳŀǊƪŜŘ ǿƛǘƘ ϝ ŀǊŜ ƳŀƴŘŀǘƻǊȅ ŦƛŜƭŘǎΣ ƻǘƘŜǊ ŦƛŜƭŘǎ are optional. 

Drop-down menus or examples are offered at each step in the help ( Picture 42). For the 

chemist name field , you have a drop-down menu with the names of chemists already saved 

in the database. If the chemist is not yet registered, you must create an account for him 

beforehand (see: Erreur ! Source du renvoi introuvable.).  

You can select the extraction solvent using the drop-down menu provided. 

 

Picture 42 : First phase 

¶ The 2nd phase corresponds to the type of purification carried out on the extract, select 

άbƻƴŜέ ƛŦ ƴƻǘƘƛƴƎ Ƙŀǎ ōŜŜƴ ŎŀǊǊƛŜŘ ƻǳǘ ƻƴ ǘƘŜ ŜȄǘǊŀŎǘΦ 
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¶ The 3rd phase allows you to attach the sample to your extract. To find the sample, you can 

ǳǎŜ ǘƘŜ άǎŜŀǊŎƘέ ŦǳƴŎǘƛƻƴ ƭƻŎŀǘŜŘ ŀǘ ǘƘŜ ǘƻǇ ǊƛƎƘǘΣ ƻǊ ǎƻǊǘ ǘƘŜ ŎƻƭǳƳƴǎ ōȅ ŎƻŘŜΦ .ȅ ŘŜŦŀǳƭǘΣ 

ǘƘŜ ƭƛŎŜƴǎŜ ǘȅǇŜ ƛǎ άŦǊŜŜέΦ 

/ƭƛŎƪ ǎǳōƳƛǘΦ ¢ƘŜ ƘƻƳŜ ǇŀƎŜ ǊŜƭƻŀŘǎ ǿƛǘƘ ǘƘŜ ƳŜǎǎŀƎŜ ά¢ƘŜ ŜƴǘǊȅ ǇǊƻŎŜŘǳǊŜ ƛǎ ŦƛƴƛǎƘŜŘέΦ 

Your extract is saved! 

 

b) Import via a csv format file 

 

This method is the fastest if you need to record several extracts at the same time. It is preferred for 

new users, because it is simpler to implement. 

The csv file is made up of several tables: 

ü the Extract table 

ü the Sample table 

ü the Specimen table 

ü the Taxonomy table 

ü the Shipping table 

ü the Chemist table 

ü the Condition table (optional table) 

In each table there are several fields, mandatory fields and optional fields. You can find the list of 

fields in the importation_Extrait-2.csv file . This file is available in the Extract library menu, import 

ǘŀō ōȅ ŎƭƛŎƪƛƴƎ ƻƴ άŜȄǇƭŀƴŀǘƛƻƴ ŀƴŘ ŜȄŀƳǇƭŜ ŦƻǊ ƛƳǇƻǊǘέ ό Picture 43) 

 

Picture 43 : import tab  

The csv file template is shown below ( Image 44), this file contains all the fields available in the 

database. Not all of these fields need to be completed, only a few fields are mandatory and marked 

in green in the csv file. Fields in orange are optional fields. 



Lg-Chemo 2024 
 

 
 h t t p s : / / c n - i n t r a . e n s c m . f r / c h i d e p t . h t m l 

 
Page 127 

 

Image 44: csv file for data import  

To fill the Ext_solvent field you must refer to the glossary for this field ( Picture 45) 

 

Picture 45 : glossary of the Ext_solvent field 

To fill in the Exp_country field you only need to note the country code. 

Warning: To allow the data to be imported correctly, box A1 of the file must be equal to IMPORT. 

The order of the fields in the file is not important, but the file must contain at least all mandatory 

fields, i.e. 16 fields. The country code must be saved in the software before importing. 

To fill in the optional Ext_licence field you must use the lexicon ( Image 46). 

 

Image 46: glossary of the Ext_licence field 

If you have collection authorizations for some of your specimens (APA, etc.) you must enter them 

using the aut_numero fields and aut_type ( Picture 47) 
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Picture 47 : Added authorization for the specimen table  

Here is an example of a completed file ready to be imported ( Picture 48). The file must be 

imported in csv format. 

 

Picture 48 : example of csv import file  

¢ƻ ƛƳǇƻǊǘ ǘƘŜ ŎǎǾ ŦƛƭŜΣ Ǝƻ ǘƻ ǘƘŜ ά9ȄǘǊŀŎǘ ƭƛōǊŀǊȅέ ƳŜƴǳ ŀƴŘ ǎŜƭŜŎǘ ǘƘŜ άƛƳǇƻǊǘέ tab then select the 

ŦƛƭŜ ǘƻ ƛƳǇƻǊǘ ǳǎƛƴƎ ǘƘŜ άōǊƻǿǎŜέ ŦǳƴŎǘƛƻƴ ǘƘŜƴ ŎƭƛŎƪ ƻƴ ǎŜƴŘΦ 

Please note: The Country , taxonomy type and part of organization fields must have been entered 

ƛƴ ǘƘŜ ά!ŘƳƛƴƛǎǘǊŀǘƛƻƴέ ƳŜƴǳΣ ά9ȄǘǊŀŎǘ ƭƛōǊŀǊȅκǇŀǊŀƳŜǘŜǊǎέ ǘŀō ōŜŦƻǊŜ ƛƳǇƻǊǘƛƴƎ ǘƘŜ ŎǎǾ ŦƛƭŜΦ 

¢ƘŜ ǎƻŦǘǿŀǊŜ ǘƘŜƴ ŘƛǎǇƭŀȅǎ ǘƘŜ ƳŜǎǎŀƎŜ άƛƳǇƻǊǘ ŎƻƳǇƭŜǘŜŘΣ ƴǳƳōŜǊ ƻŦ ƭƛƴŜǎ ǊŜŀŘΥ ȄȄέ ǘƻ ƛƴŘƛŎŀǘŜ 

that the import was successful. 

 

2. Editing and viewing an extract 

 

a) Editing an extract 

Dƻ ǘƻ ǘƘŜ άaƻŘƛŦƛŎŀǘƛƻƴέ ǘŀō ƻŦ ǘƘŜ ά9ȄǘǊŀŎǘ [ƛōǊŀǊȅέ ƳŜƴǳΦ ¢Ƙƛǎ ŦǳƴŎǘƛƻƴ ŀƭƭƻǿǎ ȅƻǳ ǘƻ ƳƻŘƛŦȅ ŀƴȅ 

field. It can be useful for updating the quantities of extract or samples available. 
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Picture 49 : edit page 

You can go to the tabs in any table and sort the columns alphabetically or use the search function 

ŀǘ ǘƘŜ ǘƻǇ ǊƛƎƘǘ ǘƻ ǎŜƭŜŎǘ ŀƴ ŜȄǘǊŀŎǘ ƻǊ ǎǇŜŎƛƳŜƴΧ /ƭƛŎƪ ǎŜŀǊŎƘ ŀǘ ǘƘŜ ōƻǘǘƻƳ ƻŦ ǘƘŜ ǎŎǊŜŜƴΣ ǘƘŜ 

ǎŜƭŜŎǘŜŘ ŜȄǘǊŀŎǘ όǎǇŜŎƛƳŜƴΧύ ŀǇǇŜŀǊǎΣ ȅƻǳ can then click at the top right of the table on the modify 

function. 

 

Picture 50 : location of the modify button  

You access a window where all the editable fields are present. Click on modify to validate the 

modification. 










